
 
 

IMPORT CLEARANCE INSTRUCTIONS 

 
TO:   Excess-Bags 
 Fax: 020 8751 2119 
 Email: info@excess-bags.com 
 
 
 
 
YOUR REF:…………………………………………. 
 
ATTN:…………………………………………………DATE:…………………………………………………….. 
 
 
DEAR SIRS, 
 
PLEASE PREPARE A CUSTOMS IMPORT ENTRY AND ENTER INTO H.M. CUSTOMS & EXCISE FOR  
CLEARANCE OF THE IMPORT CONSIGNMENT DETAILED BELOW: 
 
IMPORTER DETAILS  ……………………………..VAT No:…………………………………………….…….. 
 
…………………………………………………………DAN No:………………………………………………….. 
 
………………………………………………………… 
 
………………………………………………………… 
 
………………………………………………………… 
 
FLIGHT/VESSEL:……………………………………CONTAINER No:………………………………………………… 
 
MAWB or B/L No:……………………………………HOUSE AIRWAY BILL No:……………………………………… 
 
PORT OF LOADING:………………………………..PORT OF DISCHARGE:………………………………………... 
 
DATE OF DISCHARGE:…………………………… 
 
COMMODITY:…………………………………….…TARIFF No:…………………………………………………..…… 
 
PCS:…………………..KILOS:…………………….. 
 
PLEASE LET US KNOW IF THERE ARE ANY SPECIAL PROCEDURES WHEN COMPLETING THIS ENTRY: 
 
…………………………………………………………………………………………………………………………………. 
 
…………………………………………………………………………………………………………………………………. 
 
……………………………………………………………………………………………………………………………..….. 
 
……………………………………………………………………………………………………………………………..….. 
DOCUMENTS ATTACHED: 
 
1: CLEARANCE INSTRUCTION 
 
2: PACK LIST 
 
3: …………………………………. 
 
4: …………………………………. 
 
 
 
…………………………………………. 
Signature of importer 


